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1. Name of Volunteer Organization: _______________________________________________

2. Address:  ________________________________________________________________________

________________________________________________________________________________

Tel. No. _________________ Fax No. __________________ E-mail ________________________

3. Head of Organization/Designation:  ___________________________________________________

4. List of Board of Trustees/Officers/Employees. (Please attach.)

5. SEC Registration and other accreditation. (Please attach.)

6. Circumstances that led to the establishment of the organization’s volunteer program. 
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________

7. Description of the organization’s volunteer management policies and systems:

a) Policies. _____________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

b)  Volunteer Management System:

1. Advocacy _________________________________________________________________

2. Recruitment  _______________________________________________________________

3. Training  __________________________________________________________________

4. Monitoring and Evaluation _ __________________________________________________

c) Funding Source.  _______________________________________________________________

________________________________________________________________________________      ________________________________________________________________________________

________________________________________________________________________________


8. Average number of volunteers mobilized/engaged per year. (Please list from most recent year.)

9. Awards and recognitions received by the organization related to volunteering. 
________________________________________________________________________________
________________________________________________________________________________

________________________________________________________________________________

10. Other Information.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________











______________________________________________












Signature of Head of Nominee Volunteer Organization

Please use additional sheets if necessary and also fill up the attached Summary of Organization’s Volunteer Work for details of your activities.


Summary of Organization’s Volunteer Work: (Start with most recent. Please use additional sheets if necessary.)

	Program / Project / Activities

Target Groups / Beneficiaries 

Duration

 (1)
	Total Number of Volunteers Engaged

(2)
	Outputs

(Projects initiated, resources generated, innovations introduced, volunteers mobilized, etc.  Include ONLY those that are directly attributed to the organization)

(3)
	Outcome

(Changes in the project/ beneficiaries as a result of volunteer assistance)

(4)
	Names and Addresses of Reference Person(s)/Institution(s) 

relative to the accomplishment of the program/project activity

(5)

	e.g.  supplemental feeding for underweight children ages 0-5 in the Municipality of _____________.

January 2003 - Present
	e.g.: 110 Out-of-School Youths
	e.g.:  Survey of target beneficiaries, established feeding centers, 650 school children provided supplemental food during SY 2003-2004, etc.
	.g.:  Decrease in number of underweight children in –

2004 – from 400 to 300

2005 – from 300 to 200
	



National Volunteer Month 


SEARCH FOR OUTSTANDING VOLUNTEERS  2010





ORGANIZATION INFORMATION SHEET


[For Volunteer Organization – Nonprofit and Corporate Category]


























Attachment to the SOV 2010 Organization Information Sheet
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